PRESENTATION FOR THE PLACED
ERASMUS STUDENTS (2022-2023)

2022 - Erasmus and Exchange Office



© ® N o o

10.

AGENDA

To-do list before mobility
Did Erasmus and Exchange Office nominate me?
Did I receive any email from the receiving university?

How is the application procedure in the receiving
university?

Which documents should I send to the receiving
university?

What is OLA system?

What should I do when I get the acceptance letter?

Which documents should I upload to the MyKHAS system?
How can I apply for the visa?

How can I receive my grant?

What is EU Academy (Previously OLS)

To-do list during mobilty

How can I change my courses?

To-do list after mobility

Which documents should I submit to the Erasmus
and Exchange Office?

What is Mobility Tool Survey?

€






DID ERASMUS AND EXCHANGE OFFICE
NOMINATE ME?

YES NO
se contact Erasmus
Ex ice




DID I RECEIVE ANY EMAIL FROM THE
RECEVING UNIVERSITY?

YES NO

(please contact Erasmus and
Exchange Office)




HOW IS THE APPLICATION PROCEDURE IN THE
RECEIVING UNIVERSITY?

ONLINE

» Online form and you should
upload your documents to their
application system.

- Please note the application
deadline. (It is your
responsibility)

E-MAIL

When the receiving university require your
documents from the Erasmus and
Exchange Office, please prepare all of your
documents and send it to us. (with the
email of your receiving university)




WHAT IS OLA SYSTEM?
ECTS REQUIREMENTS?

= OLA: Online Learning Agreement v3.0 (Online version of Learning Agreement)

- First student
- Then, erasmus representatives, and

- Finally, the erasmus representative of receiving university will sign it

2 SEMESTERS: 60 ECTS

For your grant, you need to follow this rule. @




https://learning-agreement.eu/

\&'MyAcademicID

.

Login with

Examples: University of Bologna, name@aut:

or

&  Login with elDAS

(5  Login with Google

Login to MyAcademicID IAM Service

Username

Password

Username alanina univerisitemiz tarafindan verilen mail adresinizi yaziniz.
B Don't Remember Login
B Clear prior granting of permission for release of your information to this

service.

Login

The MyAcademicID IAM Service provides Identity and Federated access
management for the services of the European Student Card Initiative and the services

directly supporting the digitisation of Erasmus+. The MyAcademicID IAM Service is
nrovided hv GEANT 1icina tho adiiTEAMS convico




@ Mice X | @ Wha x | @ #Evc x | [l Mob x | @ Abor x | @ TURN X | v kuru x | Bl NAFC x | @ Erasi x | g Facu X | @ Uplc X | cur Cres X | cur Crea X @ Myl X+ o X

< C @ learning-agreement.eu/dashboard w * ¢§

r
OLA ABOUT FAQ ELDEROLA FOR TRAINEES MY LEARNING AGREEMENTS MY ACCOUNT LOG OUT
|

See the status of your Online Learning Agreement to successfully findlise it with the sending and
receiving university.

You have not created any Learning Agreements yet

Privacy Policy and Terms and Conditions

wmm EUROPEAN ;#%s, Co-funded by the We encourage you to review the
e INIVFRSITY . . Erasmus+ Proaramme

2:03 pm
ALl =z B

06/04/2021




*Micrx|BWhax‘@#Evcx|ﬂMotx|@Abc X|MTUR'X VIKUFL.X‘NAFX|®EI’ESX|mFaCLX‘®Up|CX ur Crea X | ur Cree X @ Selee x 4

< C & learning-agreement.eu/create/mobility

MY LEARNING AGREEMENTS MY ACCOUNT LOG CQUT

-
OLA  ABOUT FAQ ELDEROLA FOR TRANEES
H

Please select your mobility type. Choose carefully, if you pick the wrong one you'll have to start over.

Blended Mobility with Short-term Short-term Doctoral Mobility

Physical Mobility

Semester Mability

Discover a new culture and gain new In case regular semester mobility is Develop your skills and find contacts

experiences by going on traditional too long or otherwise inaccessible by going on short-term doctoral

academic mobility of between 2
and 12 months at another higher
education institution! Be sure to

https://wwweaming-agreementeu/la/0 1eck out the possibility to upgrade

for you, experience short-term
blended mobility! This format
foresees between 5 and 30 days of
physical mobility at another higher

mobility of between 5 and 30 days
at another higher education
institution! To enhance the synergies
with Horizon Europe, doctoral

2:03 pm

' 06/04/2021




Academic year *

2022/2023

Student

First name(s) *

Okan

Email *

okanmergen@gmail.com

Date of birth * Gender *

10/10/1990 0 Male

Field of Education *

Political sciences and civics (0312) (760)

Field of education: The ISCED-F 2013 search tool available

nt bttt M lnr mvirAana il Jaduiratian fintarnatinnal ctanAdaeAd

Last name(s) *

Mergen

Field of Education Comment

<

Nationality *

Turkey (428)

Country to which the person belongs administratively and that issues the ID

card and/or passport.
Study cycle *

P

Bachelor or equivalent first cycle (EQF leve ¢

Stuay

cycle: Short cycle (EQF level 5) / Bachelor or

iml EN I ANAactar Av Amsinealant




r
O L A ABOUT FAQ ELDER OLA FOR TRAINEES MY LEARNING AGREEMENTS MY ACCOUNT LOG OUT
s

Sending Institution

Country *

Turkey x

Name *

KADIR HAS UNIVERSITESI  x

Faculty/Department

Radio, TV and Cinema

Address * Erasmus Code *

Istanbul TR ISTANBU16




r
O I_ A ABOUT FAQ ELDEROLA FOR TRAINEES MY LEARNING AGREEMENTS MY ACCOUNT LOG OUT
‘ l

Sending Responsible Person

Receiving Administrative Contact Person

First name(s) *

First name(s)

Esin
Last name(s) * Puygu
Cengiz Paca Last name(s)
Position * Ayhan
Erasmus Departmental Coordinator 5 5
Position

Email * ,
i Erasmus+ and Exchange Office

esin.cengiz@khas.edu.tr

Email

Phone number

erasmus@khas.edu.tr

Phone number

+902125336532 1186 ‘

filled in only in case it differs from that of the Contact person mentioned at the top




Academic year *

2022/2023

Sending

Sending Institution

Country *

Belgium x

Name *

Vrije Universiteit Brussel x

Faculty/Department *

GH Political Sciences

Address * Erasmus Code *




The Higher Education Institution you selected is not ready to exchange the Online Learning Agreement via the Erasmus Without Paper Network X
as of yet. Please refer to your mobility coordinator for advice on the next steps.

Select your home institution from the list and indicate the contact and responsible person. It can be the same

person but it is the responsible who will receive the invitation to review and sign the agreement.




ABOUT FAQ ELDER OLA FOR TRAINEES MY LEARNING AGREEMENTS MY ACCOUNT LOG OUT

Receiving Responsible Person Receiving Administrative Contact Person

First name(s) * First name(s)
James

Last name(s) * Last name(s)
Cameron

Position * Position
Coordinator

Email * Email

jamescameron@gmail.com

Phone number Phone number

e and email of the

s from that of the Contact




r
O I_ A ABOUT FAQ ELDEROLA FOR TRAINEES MY LEARNING AGREEMENTS MY ACCOUNT LOG OUT
o

Table A - Study programme at the Receiving institution *

Component to Table A

Component title at the Receiving Institution (as indicated in the course catalogue) *

Introduction to XXX

An "educational component” is a self-contained and formal structured learning experience that features learning outcomes, credits and forms of assessment. Examples of educational

s work, practical work, preparation/res

ndow or free electives.

r, laboraton r a thesis, mobility wi

components are: a course, moaule

Number of ECTS credits (or equivalent) to be
awarded by the Receiving Institution upon
Component Code * successful completion * Semester *

L1

AAA 101 6 First semester (Winter/Autumn)

s (or equivalent): in countries where the

is not in plac icular for institutions

r Cour
'ECTS" needs to be ced in the
y the name of the e nt system that

is used, and a web link to an explanation to the system

Add Component to Table A




r
O L A ABOUT FAQ ELDEROLA FOR TRAINEES
j -

Table B - Recognition at the Sending institution *

MY LEARNING AGREEMENTS MY ACCOUNT LOG OUT

Component to Table B

Component title at the Sending Institution (as indicated in the course catalogue) *

Introduction to YYY

An "educational c

formal structured learning experience

pr

components are: a

nar, laboratory work, practical w

ork

research for a the

SIS, MOoD

Number of ECTS credits (or equivalent) to be

Component Code * recognised by the Sending Institution *

Z77 101

Automatically recognised towards student degree

Automatic recognition comment

that features learning outcomes, credits anc

Remove

ont E

t. Examples of educational

Semester *

First semester (Winter/Autumn)

<




our Online Learning Agreement has been updated.

Student Information Sending Institution Receiving Institution Proposed Mobility Virtual Components Commitment

Information Information Programme

Academic year *

2022/2023

Table C

No Paragraph added yet.

Please add the Table if you wish to indicate virtual component(s) at the receiving institution before, during or after the physical mobility to further enhance
the learning outcomes.

Add Component to Table C

Previous




r
O L A ABOUT FAQ ELDEROLA FOR TRAINEES MY LEARNING AGREEMENTS MY ACCOUNT LOG OUT
: A

By digitally signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning
Agreement and that they will comply with all the arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the
principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the principles agreed in the Inter-Institutional Agreement
for institutions located in Partner Countries). The Beneficiary Institution and the student should also commit to what is set out in the Erasmus+ grant
agreement. The Receiving Institution confirms that the educational components listed are in line with its course catalogue and should be available
to the student. The Sending Institution commits to recognise all the credits or equivalent units gained at the Receiving Institution for the
successfully completed educational components and to count them towards the student's degree. The student and the Receiving Institution will
communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

Clear

Previous  Sign and send the Online Learning Agreement to the Responsible person at the Sending Institution for review




-
OLA ABOUT FAQ ELDEROLA FOR TRAINEES MY LEARNING AGREEMENTS MY ACCOUNT  LOG OUT
|

See the status of your Online Learning Agreement to successfully finalise it with the sending and receiving
university.

Sending Institution Receiving Institution Status Created View or Edit

KADIR HAS UNIVERSITESI OTTO-FRIEDRICH-UNIVERSITAET BAMBERG Ready to Edit Thu, 04/15/2021 - 12:20 Edit
Download PDF

History




WHAT IS ERASMUS REPRESENTATIVE? HOW
CAN I FIND MY ERASMUS REPRESENTATIVE?

< > C @& international khas.edu.tr/departmental-representatives-41 & o (+]
Homepage / Exchange Outgoing / Erasmus+ / Erasmus+ Study Program (KA103) / Departmental Representatives

ERASMUS & EXCHANGE PROGRAMS DEPARTMENTAL
REPRESENTATIVES

GENERAL RULES AND PROCEDURES
SELECTION CALENDER

LIST OF PARTNERS

- Erasmus representative is the person who is responsible Ry —-—
for the Course eqU|Va|ance. SELECTION PROCEDURES

DEPARTMENTAL REPRESENTATIVES

BEFORE YOU GO: TO-DO LIST

- The person who will approve your learning agreement.

AFTER MOBILITY

- You can find the list of Erasmus Representative from our USEFUL DOCUMENTS FOR ERASMUSH
webpage (internatonal.khas.edu.tr)

- Erasmus and Exchange office can not approve your
learning agreement!




WHAT SHOULD I DO WHEN I GET THE
ACCEPTANCE LETTER?

"Herkese Agk
Kolokyum'a Burhan
Karacam Konuk Oluyor

Ners Praarami

MYKHAS

Herkese Acik Kolokyum’a Burhan
Karacam Konuk Oluyor

“Herkese Acik Kolokyum” serisinin altincisi 17 Subat Pazartesi gunu
gerceklestirilecek. Kadir Has Universitesi 6grencilerini, akad...

Uygulamalar

Degerlendirme Anketi /Erasrnus

=~ o

E-mail Veritabanlan

SILA EKMEKCI FLIERL ¢

Akademik Damisman - Asi

Q CIBALI KAMPUSU - 1353

Nenrem Sirasinda Yanmaniz Gerekenler

L




WHICH DOCUMENTS SHOULD I UPLOAD TO
THE MYKHAS SYSTEM?

Basvuru Yap v Erasmus/Exchange Basvurulariniz v
Akt DGnem # Degisim Programi Enstiti/Fakilte/MYO / B6lam/Program Tercihler Dénem Basvuru Tarihi
mleri Fakiilte
1 Erasmus . . 2
Bagvuru Evraklan Talep Edebilecediniz Evraklar

Ogrenim Stizlesmesi

(Hareketlilik Oncesi) Orn dir bbzat Dil Yeterlilik Belgesi

Habul Mektubu * - Konsolosluk Mektubu

SGK Belgesi (AT 11)

Hibe Sézlesmesi * Ornegi Indir

Yurtdisi Seyahat Saglik Sigortasi *

Gozat
Ogrenci Taahhiitnamesi * O Ciirat
Hareketlilik Oncesi Ghzat
Gozat
Ders Eslestirme Onay Formu * O r
ize Belgesi * ot
Lozat

g




- Erasmus+

ERASMUS+ PROGRAMI OGRENCI TAAHHUTNAMESI

ERASMUS+ STUDY

PROGRAM

COMMITMENT LETTER:

AdvSoyadi:

Dogum Yeri/Tarihi:

Adresi:

TC Kimlik No:

Tel. No:

E-mail Adresi:

Gidecegi Ulke / Kurum Adi:
Planlanan Kalis siiresi/tarih aralig::

Kadir Has Universitest ..........o.oueou oo Fakiiltest/Enstitiisti ...................................... ,
programu/departmant ... numaral 6grencisiyim. 20......-20..... Akademik Y1l
Giiz / Bahar déneminde 6grenimime kendi istegimle ... “de

Erasmus+ Degisim Programi kapsaminda devam etmeyi kabul ediyorum. Bu kapsamda Erasmus+ Degisim

programu ile ilgili yiikiimliiliiklerimin ve haklanimin neler oldugu Kadir Has Universitesi Erasmus ve Degisim

= You need to download from
MyKHAS system, fill it and and
upload to the system again.



https://international.khas.edu.tr/uploads/source/kadir%20has%20universitesi%20commitment%20letter.pdf

KADIR HAS UNIVERSITESI

ERASMUS VE EXCHANGE PROGRAMLARI

HAREKETLILiIK ONCES iCiN
DERS ESLESTIRME ONAY FORMU

BGRENC]

ADISOYADI OLRENCIND

FAKOLTES ENSTITO BELIM

GIDILEN UNIVERSITE OLKE

DEGISIM YILIVE

DANEMI OGRENC] IMTAs)

GIDILEN UNIVERSITEDE ALINACAK KADIR HAS UNIVERSITESK MDE MUAFIYET VERILECEK
DERSLER DERSLER

DERSIN | DERSIN ADI BKTS DERSIN | DERSIN ADI BKTS KHAS
KODu KREDIS | KODUW KREDIS! | KREDISI
BOLUM ERASMUS TEMSILEISE BOLOM AKADEMIK DANISMAN | BOLUM BASKANI

AD SOYAD/ UNVAN: AD SOYADY UNVAN: AD SOYADY UNVAN:

inaza inza iz
TARMH: TARIM: TARIM:

-BEFORE MOBILITY

= You need to upload from MyKHAS, then fill the
form, sign it and send it to the person who will
sign it. (erasmus representative, academic
adviser..) After you get the signatures, you
need to upload to the system again.



https://international.khas.edu.tr/uploads/source/hareketlilik%20oncesi%20formu%20(2).doc

Talep Edebilecediniz Evraklar

Dil Yeterlilik Belgesi

Konsolosluk Mektubu

SGK Belgesi (AT 11)

HOW CAN I APPLY FOR THE VISA?

You need to have your international health insurance
ready, including the dates you will stay when signing the
grant contract and a 30000 euro deposit.

For Germany, you must request a petition from the
system for the AT11 Certificate you will receive from
SGK. When you receive your AT 11 Certificate, you
should upload it to the system.

Students are responsible for the visa application and
procedures.

Universities in the Netherlands apply for your visa and
insurance on your behalf.

When you uploaded all of your required document to
the MyKHAS system, then you can request your letter for
the conculate.

€



VISA APPLICATION— ATTENTION!

= Please inform the current list of required documents for the visa from the
embassies of websites in Turkey.

= All selected students are responsible for learning the visa procedures of the
destination country and completing their procedures on time..

= Since visa procedures take longer, especially in countries such as Denmark, the
Netherlands, Slovenia and the Czech Republic, visa requirements must be well
learned and visa applications must be made as early as possible.

= After you get your visa, you need to upload your visa to the MyKHAS system.




GRANT AGREEMENT

—~

You need to upload the grant
agreement from MyKHAS system,
and fill the yellow parts, then you

need to upload to the system again.

You need to have Garanti Bank EURO
account on your name.

We check your grant Agreement and
we will inform you when to sign it.




EU ACADEMY

= A 2-stage language exam will be defined to your registered email address at
SPARKS

= (before and after mobility)
= Please check your junk emails.
= If you did not get the OLS exam, please contact Erasmus and Exchange Office.

= If you do not take the exam or miss it, the grant will be deducted.




GRANT
PRYMENT

Your total grant is calculated based on the dates written in
your acceptance letter and the grant band of the country you
are visiting.

After uploading the photo of your visa to the system, your
710% grant will be sent to your account.

The rest of the grant are calculated by looking at your
returning documents you have submitted and the 2/3 ECTS
success rule and are transferred to your account.

If you stay at the receiving university for less than 3 months
without force majeure, you will have to return your entire
grant and you will not be considered an Erasmus student.

If the entry-exit dates specified in your passport are shorter
than the total stay specified previously, a grant can be
deducted.

If it is determined that you have left your country for more

than 1 week during your Erasmus mobility, except for holidays
such as academic holidays, weekends or national holidays, a
grant cut will be made for that period!






= If the course you selected in your receiving
university has not been opened, you must
take another course instead.

= By making this course change again
through the OLA system, you need to get
approval from your erasmus representative
and download your PDF document signed
by the parties from OLA and upload your
document to MyKHAS.

= Before completing this process, students
who make a course change or drop out will
be deducted from the grant.



Upan your il a1 heat instiubion, have Sectlon 1 - “CONFIRBATION OF ARRIVAL" sgned and stamped by the
host ratibution. and retum the form to Kagh- Has Urniversity Erasmus and Exchange Office by e-mall
ferasmusiiihas. edu.br).

At the end of your study‘waork placemaent, have Section 2- "CONFIRMATON OF DEPARTURE" signed and stamped
iy the host institution and submit the farm toJGaggHas Undversity Brasmus and Exchange Office.

I T o R A A A P S P AP AP ™,
L I Ty T
Home Institution: KADIR HAS UNIVERSITY Erasmus Code: TR ISTANBUIG

Host In3iBtAR Ao rmmnrremmanrarmaraemen B Crle,

SECTION 1 - CONFIRMATION OF ARRIVAL
| hershy confirm that the aboue dudent has started his/ber study period at aur Fetitution Gn:
DATE |l frmemy

HAE: OFFICIAL STAMP OF HOST INSTITUTION
MWWW
SGHATURE,
%W

Fipase return this docament fa
Ry Has Universily Erasmus and Exchange Office
Faw: 50 532 65 15 Ernol: srosmusiiihios adu

SECTION Z - CONFIRMATION OF DEPARTURE

| hershy confirm that the above tudent has completed hisfher study period 2t our institution on:
DATE |l frmemy

HOBIE: CFFICIAL STAMF OF HOST INSTITUTION

CONFIRMATION OF STAY

= You must have this document signed and
stamped when you are in the receiving
university.

=




Confirmation of Stay: You need to get approval from
the receiving university.

Mbobility Tool Survey: After completing the above-
mentioned documents, you will be sent a
questionnaire via the "Mobility Tool" used by the
European Commission. You must complete and submit
this survey

Transkript: If the hard copy version of your transcript
at the partner university is sent to you without opening
the original or envelope; if it is sent by email, forward
it with the person who sent the email to the Erasmus
and Exchange Office. Your transcript can also be sent
directly to us, we will notify you in such a case.

OLS: You need to submit 2 stage of the OLS.

After Mobility Course Equivalance Form: After your
transcript cover letter is sent to the faculty, it will be
downloaded from MyKHAS and filled with your
Erasmus department representative, after the
signatures are received, 1 copy will be sent to your
faculty secretary and 1 copy to MyKHAS system.

©



SUGGESTIONS &2

1.  Please check your KHAS E-mails regularly.

2.  Please learn the your erasmus coordinator in the receiving university.

3.  Please prepare and submit your documents correctly.

4.  Please prepare and submit all of the documents especially for the visa, on time!

5. Be prepared for questions that may come to you about Turkey. Once you are sure that you know the topic
when entering a discussion, pay attention to the discussion without personalizing the topic.

6. Please always obey the rules of the country that you will go.
7.  Official documents; passport, residence permit etc. carry a photocopy with you.

8.  You can find this presentation and other necessary information and forms on our website below;

**Take brochures and materials with you to promote Kadir Has University. (You can get it from us)

**Take lots of photos and share them, don't forget to tag us on our Instagram page © Global_KHAS @
f



https://international.khas.edu.tr/practical-information-please-read-carefully-48

ERASMUS+ APP

= New features include:

= step-by-step guidance through the
mobility journey

= student-centred tips and stories to
support mobile students

= student deals, services and events
promoting engagement with intercultural
activities and people from local
communities

= Plus, many more new features still to
come in 2022!




Erasmus and Exchange
Office
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