
2022 - Erasmus and Exchange Office



A. To-do list before mobility

1. Did Erasmus and Exchange Office nominate me?

2. Did I receive any email from the receiving university?

3. How is the application procedure in the receiving 
university?

4. Which documents should I send to the receiving 
university?

5. What is OLA system?

6. What should I do when I get the acceptance letter?

7. Which documents should I upload to the MyKHAS system?

8. How can I apply for the visa?

9. How can I receive my grant?

10. What is EU Academy (Previously OLS)

B. To-do list during mobilty

1. How can I change my courses?

C. To-do list after mobility

1. Which documents should I submit to the Erasmus 
and Exchange Office?

2. What is Mobility Tool Survey?





yes no
(please contact Erasmus 

and Exchange Office)



yes No
(please contact Erasmus and 

Exchange Office)



Online 
• Online form and you should 
upload your documents to their 

application system. 

• Please note the application 
deadline. (It is your 

responsibility)

E-mail
When the receiving university require your 

documents from the Erasmus and 
Exchange Office, please prepare all of your 

documents and send it to us. (with the 
email of your receiving university)



▪ OLA: Online Learning Agreement v3.0 (Online version of Learning Agreement)

- First student

- Then, erasmus representatives, and 

- Finally, the erasmus representative of receiving university will sign it

1 SEMESTER: 30 ects
2 SEMESTERS: 60 ects

For your grant, you need to follow this rule.



https://learning-agreement.eu/





























• Erasmus representative is the person who is responsible 
for the course equivalance.

• The person who will approve your learning agreement.

• You can find the list of Erasmus Representative from our
webpage (internatonal.khas.edu.tr)

• Erasmus and Exchange office can not approve your
learning agreement!



Mykhas





ERASMUS+ STUDY 
PROGRAM 
COMMITMENT LETTER:

▪ You need to download from 
MyKHAS system, fill it and and 
upload to the system again.

https://international.khas.edu.tr/uploads/source/kadir%20has%20universitesi%20commitment%20letter.pdf


COURSE EQUIVALENCY 
FORM

▪ You need to upload from MyKHAS, then fill the 
form, sign it and send it to the person who will 
sign it. (erasmus representative, academic 
adviser..) After you get the signatures, you 
need to upload to the system again.

https://international.khas.edu.tr/uploads/source/hareketlilik%20oncesi%20formu%20(2).doc


▪ You need to have your international health insurance 
ready, including the dates you will stay when signing the 
grant contract and a 30000 euro deposit.

▪ For Germany, you must request a petition from the 
system for the AT11 Certificate you will receive from 
SGK. When you receive your AT 11 Certificate, you 
should upload it to the system.

▪ Students are responsible for the visa application and 
procedures.

▪ Universities in the Netherlands apply for your visa and 
insurance on your behalf.

▪ When you uploaded all of your required document to 
the MyKHAS system, then you can request your letter for 
the conculate.



▪ Please inform the current list of required documents for the visa from the 
embassies of websites in Turkey.

▪ All selected students are responsible for learning the visa procedures of the 
destination country and completing their procedures on time.. 

▪ Since visa procedures take longer, especially in countries such as Denmark, the 
Netherlands, Slovenia and the Czech Republic, visa requirements must be well 
learned and visa applications must be made as early as possible.

▪ After you get your visa, you need to upload your visa to the MyKHAS system.



You need to upload the grant 
agreement from MyKHAS system, 
and fill the yellow parts, then you 

need to upload to the system again.

You need to have Garanti Bank EURO 
account on your name.

We check your grant Agreement and
we will inform you when to sign it.



▪ A 2-stage language exam will be defined to your registered email address at 
SPARKS

▪ (before and after mobility)

▪ Please check your junk emails.

▪ If you did not get the OLS exam, please contact Erasmus and Exchange Office.

▪ If you do not take the exam or miss it, the grant will be deducted.



▪ Your total grant is calculated based on the dates written in 
your acceptance letter and the grant band of the country you 
are visiting.

▪ After uploading the photo of your visa to the system, your 
70% grant will be sent to your account.

▪ The rest of the grant are calculated by looking at your 
returning documents you have submitted and the 2/3 ECTS 
success rule and are transferred to your account.

▪ If you stay at the receiving university for less than 3 months 
without force majeure, you will have to return your entire 
grant and you will not be considered an Erasmus student.

▪ If the entry-exit dates specified in your passport are shorter 
than the total stay specified previously, a grant can be 
deducted.

▪ If it is determined that you have left your country for more 
than 1 week during your Erasmus mobility, except for holidays 
such as academic holidays, weekends or national holidays, a 
grant cut will be made for that period!





▪ If the course you selected in your receiving 
university has not been opened, you must 
take another course instead.

▪ By making this course change again 
through the OLA system, you need to get 
approval from your erasmus representative 
and download your PDF document signed 
by the parties from OLA and upload your 
document to MyKHAS.

▪ Before completing this process, students 
who make a course change or drop out will 
be deducted from the grant.



▪ You must have this document signed and 
stamped when you are in the receiving 
university.



AFTER MOBILITY 
PROCESS

▪ Confirmation of Stay: You need to get approval from 
the receiving university.

▪ Mobility Tool Survey: After completing the above-
mentioned documents, you will be sent a 
questionnaire via the "Mobility Tool" used by the 
European Commission. You must complete and submit 
this survey

▪ Transkript: If the hard copy version of your transcript 
at the partner university is sent to you without opening 
the original or envelope; if it is sent by email, forward 
it with the person who sent the email to the Erasmus 
and Exchange Office. Your transcript can also be sent 
directly to us, we will notify you in such a case.

▪ OLS: You need to submit 2 stage of the OLS. 

▪ After Mobility Course Equivalance Form: After your 
transcript cover letter is sent to the faculty, it will be 
downloaded from MyKHAS and filled with your 
Erasmus department representative, after the 
signatures are received, 1 copy will be sent to your 
faculty secretary and 1 copy to MyKHAS system.



1. Please check your KHAS E-mails regularly. 

2. Please learn the your erasmus coordinator in the receiving university.

3. Please prepare and submit your documents correctly.

4. Please prepare and submit all of the documents especially for the visa, on time!

5. Be prepared for questions that may come to you about Turkey. Once you are sure that you know the topic 
when entering a discussion, pay attention to the discussion without personalizing the topic.

6. Please always obey the rules of the country that you will go. 

7. Official documents; passport, residence permit etc. carry a photocopy with you.

8. You can find this presentation and other necessary information and forms on our website below; 

https://international.khas.edu.tr/practical-information-please-read-carefully-48

**Take brochures and materials with you to promote Kadir Has University. (You can get it from us)

**Take lots of photos and share them, don't forget to tag us on our Instagram page ☺ Global_KHAS

https://international.khas.edu.tr/practical-information-please-read-carefully-48


▪ New features include: 

▪ step-by-step guidance through the 
mobility journey

▪ student-centred tips and stories to 
support mobile students

▪ student deals, services and events 
promoting engagement with intercultural 
activities and people from local 
communities

▪ Plus, many more new features still to 
come in 2022!



Erasmus and Exchange 
Office
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